SPECIAL REPORT FOR SINGAPORE NURSING BOARD

A Special Report is required when there are significant changes that may affect the continuing accreditation of the programme.

All proposed changes should be submitted at least 2 months prior to date of implementation.  Unforeseen changes should be reported within 1 month of change.  The Board reserves the right to withdraw the accreditation status if the institution fails to comply.

The Special Report must not exceed 3 pages.  However, relevant appendices may be added.

Name of Educational Institution:  __________________________________________
Name of Programme:   __________________________________________________
Date of submission:    ___________________________________________________
Person Submitting Report:

	Name                      
	

	Designation             
	

	Telephone number 
	

	E-mail address       
	


	S/N
	Items for Special Report
	Substantive Changes that may affect the effective implementation of the programme



	1. 
	Institution
	Change in legal status, control, ownership/ partnership, facilities


	2. 
	Curriculum 
	Substantial revisions in curriculum: duration of programme, admission criteria, content, credit allocations etc.

	3. 
	Faculty

	· Name/change in the Head of programme and/or course coordinator, and role

· Name/Change of module/unit leaders and/or lecturers, teaching areas and their role (provide a table to indicate name of & change of module lead/lecturer and replacement lecturer)
· Name of local tutors, teaching areas and their role
· Change in the composition and size of faculty: resignations and new hires (indicate date/month faculty stopped teaching in the programme)

	4. 
	Students
	Substantial changes in enrollment
Details of students who require extensions, unable to meet accreditation requirements, withdrawal etc.

	5. 
	Others
	Adverse actions by Ministry of Education, Casetrust, Edutrust, etc.  

Changes to financial funding status

Significant feedback from stakeholders including students and industry partners
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