ANNUAL REPORT (PET) FOR SINGAPORE NURSING BOARD
The Annual Report provides a summary of programme status for the year and includes information to be submitted to SNB on completion of each program intake.  It includes data/updates for previous and current year.  If there are no changes/updates to report, indicate “NA” and/or insert appendices where relevant.
The Annual Report should not exceed 5 pages and is to be submitted by end of January for the preceding year.
Name of Educational Institution: ___________________________________________

Name of Programme:  ___________________________________________________
Date of submission:    ____________________________________________________
Details of person submitting Report
	Name
	

	Designation
	

	Telephone number
	

	E-mail address
	


	S/N
	Items for Annual Report


	Previous Year
	Current Year

	1. 
	Governance 
· policy revisions, additions or deletions
· affiliations/partnerships change 
· reasons for change
	
	

	2. 
	Curriculum development & Assessment
· New module offerings:  objectives, contents, teaching strategies, assessment methods and/or weightage and reasons for changes.  
· Evidence of systematic & continuous evaluation/enhancement of the various components of the curriculum
	
	

	3. 
	Teaching Faculty 

· Changes or attritions/additions in faculty: course manager/chair, module leaders, lecturers etc.– indicate names and role/s
Insert Appendices where relevant
	
	

	4. 
	Resources

Change/enhancement of human &  physical resources
	
	

	5.
	Programme Effectiveness & Quality Improvement

· Summary/trends & analysis of students & faculty feedback; employer’s survey feedback 
· how programme evaluation data monitored & incorporated into curriculum 

· Education institution’s response/action plan to the feedback obtained

Insert Appendices where relevant
	
	

	6.
	Statistical data of students 
(enrolment and graduation - see Annex 1 for information to report)
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Annex 1
Statistical data of students (For Pre/Post-Registration & Pre-enrollment nursing programmes)
Name of Programme:  ________________________________________

	Intake & Date Enrolled
	Number of students
	Number of students graduated & Date
	Remarks
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