ANNUAL REPORT FOR SINGAPORE NURSING BOARD
(Advanced Practice Nurse Education)
The Annual Report provides a summary of programme status for the year and includes information to be submitted to SNB on completion of each program intake.  It includes data/updates for previous and current year.  If there are no changes/updates to report, indicate “NA” and/or insert appendices where relevant.
The Annual Report should not exceed 5 pages and is to be submitted by end of January for the preceding year.

Name of Educational Institution: ___________________________________________

Name of Programme:  ___________________________________________________
Date of submission:    ____________________________________________________
Details of person submitting Report
	Name
	

	Designation
	

	Telephone number
	

	E-mail address
	


	S/N
	Items for Annual Report
	Previous Year
	Current Year

	1. 
	Governance 

· Policy revisions, additions or deletions

· Affiliations/partnerships change 

· Reasons for change
	
	

	2. 
	Curriculum development & Assessment

· New module offerings:  objectives, contents, teaching strategies, assessment methods and/or weightage and reasons for changes.

· Evidence of systematic & continuous evaluation/enhancement of the various components of the curriculum
	
	

	3. 
	Teaching Faculty 

· Changes or attritions/additions in faculty: course manager/chair, module leaders, lecturers etc.– indicate names and role/s
	
	

	4. 
	Students (report in Annex 1)

Number of intakes per year &
Number of students enrolled per intake 
	
	

	5. 
	Resources

Change/enhancement of human &  physical resources
	
	

	6. 
	Programme Effectiveness & Quality Improvement

· Summary/trends & analysis of students & faculty feedback; Employer’s survey feedback 

· How programme evaluation data monitored & incorporated into curriculum 

· Education institution’s response/action plan to the feedback obtained

Insert Appendices where relevant
	
	


Annex 1
ANNUAL REPORT FOR SINGAPORE NURSING BOARD 
Statistical data of students 

	Yeat/Date of Intake
	Number of students
	Number of students graduated 
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


ANNUAL REPORT ON APN CLINICAL EDUCATION

FOR SINGAPORE NURSING BOARD

This Annual Report provides an update on the education institution’s collaboration with the clinical areas, learning environment and evaluation of students’ clinical learning (Standards for APN Clinical Education, SNB 2017). Insert appendices where relevant.
	S/N
	Items 
	Report

	7. 
	Collaboration between Education Institution and Clinical Placement Provider:
a) Students’ Clinical Placements data
	Refer to Annex 2

Total number of students on different clinical placement for the Year and the period



	
	b) Communication channels established: when & mode


	

	8. 
	Learning Environment:

a) Number of Clinical Instructors (CIs)


	Clinical Facility-based
	Education Institution-based

	9. 
	b) Ratio of CIs to students

	
	

	10. 
	c) Number of Preceptors
d) Ratio of Preceptors to students

	

	11. 
	e) On-going support for CIs & Preceptors


	

	12. 
	Evaluation:

(Summarize evaluative feedback using charts, analysis of feedback, lessons learnt etc.  Utilize existing evaluation modes/tools)

a) Students’ feedback on clinical learning
	
     Insert Appendices where relevant.

	13. 
	b) Clinical Instructors’ & Preceptors’ feedback 


	

	14. 
	c) Improvements made/to be made in response to evaluation
	

	15. 
	Clinical education innovations and/or best practices adopted for the year

(Include revisions to policies, procedures etc).
	

	16. 
	Significant change in resources/facilities that impact students’ clinical learning
	


Annex 2
ANNUAL REPORT ON APN CLINICAL EDUCATION

FOR SINGAPORE NURSING BOARD

	Period/s of Clinical Placements (Dates or number of weeks)
	Number of students & Year (Yr 1, Yr 2,)
	Name of healthcare institutions
	Name of Clinical Placement Coordinator/s
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